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Konexc
3THKH H CJIy’ke0HOro noBejeHus paboTHHKOB
MYHHIHIIAJbHOI0 aBTOHOMHOI'0 y4peAKIeHHs J10N0THATEILHOro 00pa3oBaHus
«/lerckas mxona uekyceTB Nel» MyHHIHIIAJILHOro 00pa3oBanusd ropoga bparcka

1. O6mmue nmonoKeHHs

1.1. Hacrosmuii Komexc 3Tvkd u CiyxeOHOTO TOBENEHUS pPabOTHUKOB MYHMITUIAIHHOTO
ABTOHOMHOTO YUPE:KISHHS IOMOJHHTEIBHOTO obpa3zoBaHus «JleTckas Imkoma HcKyccTB Nely
MYHHIIMTIATEHOTO 06pa3oBaHus ropoja bparcka (manee — Kozgekc) mnpexacraBinsger coboi
COBOKYITHOCTh OOIIHMX IPHHIHMIIOB NPO()ECCHOHAIBHON 3THKM H OCHOBHBIX IIpaBHJ Ciy:eOGHOoro
TIOBEJICHUS, KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBAaTbCS PaOOTHMKH MYHHIMIIAIBHOTO aBTOHOMHOIO
y4YpeXxJIEHHs JONOJIHHTENbHOr0 obpasopanus «JleTckas mxona HCKyceTB Nel» MYyHHIIMITAIBEHOTO
oGpasoBanus ropoga bparcka He3aBUCHMO OT 3aHUMAEMOH JOIKHOCTH.

1.2. O3HakoMIieHHe ¢ IOIOKeHUsMH Komekca rpaxiaH, IOCTYNAOMUX Ha paboTy B YUpexIeHHUE,
IIPOM3BOIUTCS B COOTBETCTBHH co cTathed 68 Tpynosoro Konekca Poccuiickoi denepaluy.

1.3. Ilensto Komekca sBIsSETCS YCTAHOBIEHUE 3THUYECKHX HOPM H IPAaBUII CIIyXKEOHOIO IOBEIEHHS
pPabOTHHKOB YUpEKICHHA IS JOOPOCOBECTHOIO BBHINONHEHHMS MMM CBOEH IHpOQeCCHOHAIbHOH
JeATeIbHOCTH, 00ecIeueHne eIHHON HPAaBCTBEHHO-HOPMATHBHOM OCHOBHI IOBEIECHHS PabOTHHKOB
Vupexaenust, GOpMHPOBAHHE HETEPIIHMOTO U HEMPHEMIIEMOTO OTHOINEHHS K KOPPYIILIHH.

1.4. Komexc CIIyKHUT OCHOBO#M 171t JOPMHPOBaHUs B3aMMOOTHOIIEHHH B YUPEKIEHHH, OCHOBAHHEIX
Ha HOpMax MODAJIH, YBaXHUTEIBHOIO OTHOIIEHHS K pabOTHHAKAM H Y YPEXKIACHHIO.

1.5. Konekc mpu3BaH MOBEICHTE 3(p(GEKTHBHOCTH BHINONHEHHUS pabOTHMKaMM YUDEXJIEHUS CBOMX
JOJDKHOCTHEIX O0SI3aHHOCTEH.

1.6. 3nanne H cobmoneHHe pabOTHHKAMH ydYpexIeHUs nonoxeHur Kozjekca SBISETCS OOHHM H3
KPMTEPHUEB OLIEHKH Ka4eCTBA MX MPO(ECCHOHANEHOMN NEATENLHOCTH U CILyXKEOHOIO [OBECHUSL.

1.7. Kaxueii paGoTHuk Yupex/eHWs JOJDKEH clieZioBaTh mnonoxeHusaMm Konekca, a KaxIpli
rpaxnandH Poccuiickoit Qenepaiuy BIpaBe OXHIaTh OT paGOTHHKA YUPEXKIEHHS [OBEICHUS B
OTHOLIEHHWAX C HUM B COOTBETCTBHH ¢ NoyioxeHHsaMH Kozekca.

I1. OcHOBHBIE NPHHIHKIBLI TPO(eCCHOHATILHOH 3THKH Pa00THHKOB Y4peKIeHHA

JlesTenbHOCTh Y UpexIeHNs, paOOTHUKOB Y UPEKIECHHs OCHOBBIBACTCS Ha CIIEAYIOIMX IPUHIMIIAX
poheCCUOHAIBHOM ITHKH:

- 3akonHoCmb. Yupexuenue, paGOTHHKM YUpeXIEHHs OCYIIECTBISIOT CBOIO JAEATEIbHOCTH B
coorBeTcTBUH ¢ Komctutynmeit Poccuiickoit Penepanuu, QenepanbHbIMA 3aKOHaMH, HHBIMH
HOPMATHBHEIMM TIPaBOBbIMH akTaMu Poccumiickoii Denepanuu, 3akoHOIarenbcTBoM Mpkyrckoi
obnactu, YcraBoM YupexaeHus, HactosmuM Konekcom;

- npuopumem npag U 3GKOHHLIX UHMEPECOS YuPedlCOeHUs, KIAUEHMOS, O€l0BblX NAPMHEPOE
yupeoicOenus. PaGOTHHUKA YUpeKIEHHA HCXOINAT M3 TOrOo, Yro IpaBa M 3aKOHHBIC HHTCPECHI
VypeXIeHHS, KIHEHTOB, JEIOBBIX IApTHEPOB YUPEXAEHHs CTaBATCS BBINE JIMYHOH
3aMHTEPECOBAHHOCTH PaOOTHHKOB Y UPEKICHHUS;

- npogeccuonanuzm. YUpexaeHHe NPUHAMAET MEPHI 10 NOJIEPXKAHMIO U MOBBILICHAIO YPOBHA
KBaTH(pHUKAIUA ¥ IpodeccHoHaTH3Ma PabOTHUKOB Y UPEXKACHUS, B TOM JHCIIE TyTeM MPOBENCHHA
npodeccuoHanbHOr0 00yueHHs. PaboTHHKM VYUpexaeHHs CTpPeMATCA K CaMOCTOSTEIBHOMY
IIOBBIIIEHHIO CBOETO MPOGECCHOHAIBHOIO YPOBHS,



- He3aeucumocmb. PaGOTHHKM Y4UpexJeHHs B MPOLECCEe OCYLIECTBIECHHS AEATEIbHOCTH HE
JOIYCKAIOT IIPEIB3ATOCTH U 3aBUCHUMOCTH OT TPETHUX JIHII, KOTOPBIE MOTYT HaHECTH yIIepO mpaBaM
U 3aKOHHBIM HHTEpecaM KJIMEHTOB, JAEIOBBIX IIAPTHEPOB Y UPEIKACHHUS,

- 0obpocosecmnocmb. PaboTHHKM VYupexieHHs o00s3aHbl OTBETCTBEHHO U  CIIPaBEIJIMBO
OTHOCUTECA IOpyr K HOpPYry, K KIMEHTaM, OEJIOBLIM IIapTHepaM YUpexKIEHHA. Y 4YpeKICHHE
obecrieunBaeT BCe HEOOXONMMBIE YCIIOBUS, IO3BOJISIONIME KIIMEHTY, a TaKKe YUPEIUTENsM,
KOHTPOJIMPYIOIIMM €0 JeATebHOCTD, IOJMy4YaTh HJOKYMEHTBI, HEOOXOMHUMBIE I OCYIIECTBICHHA
HMH JIESTEILHOCTH B COOTBETCTBHH C TPEGOBAHHUIMH 3aKOHO/IATeILCTBA;

- UHDOPMAYUOHHASL OMKPLIMOCMb, Y YPEIKICHHE OCYLIECTBIAET pacKpbiTHe HHGQOPMALIHH O CBOEM
NPaBOBOM CTaTyce, (UHAHCOBOM COCTOSIHHHM, ONEpalusXx ¢ (HHAHCOBHIMH HWHCTPYMEHTAMH B
IPOLIECCE OCYINECTBIIEHHUS IEATENEHOCTH B COOTBETCTBHH C 3aKOHOIATEIECTBOM;

- obvexmusHoCcmb U CHpagedIUBoe OMHOWeHue. YUpexIeHHe O00eCIIeYHBaeT CIIPaBEIHBOC
(paBHOE) OTHOILIEHHE KO BCEM KIIMEHTAaM, JEJIOBBIM ITapTHEpPaM Y UPEeIKICHHS.

ITI. OcHOBHBIE MpaBHJIA CIIYKeOHOT0 MOBEICEHHA PAGOTHHKOB Y4peKIeHUs

3.1. PaGotHukn Yupexaenus obs3aHb!:

1) HCHONMHATL IODKHOCTHEIE OOS3aHHOCTH AOOPOCOBECTHO M HA BBICOKOM INIPOGEeCCHOHATHLHOM
YPOBHE B LeJIsIX obecrnedueHus pdeKTUBHOM paboTel YupexaeHus:;

2) HCXOJMTH W3 TOTO, YTO ITIpH3HAHHE, COONIOJIEHHE M 3aluTa IpaB M CBODOJ 4YeloBeKa H
rpakIaHHHA OIPEIEISIOT OCHOBHOM CMBICT H COJIEPXKaHHE JICATEIbHOCTH Y UpEX/ICHHUS;

3) OCyIIECTBIIATH CBOIO JAEATEIBHOCTD B IIPEZEIax IOTHOMOYMH Y UpEKICHHU;

4) cobmonare OecIpHUCTPACTHOCTh, HCKIIIOYAIOIIYIO BO3MOXKHOCTH BIHSHHA Ha CIyxeGHYIO
JIEATENBHOCTD PEIICHUH MOTUTUYECKUX MapTUH U HHBIX OOIIECTBEHHBIX 00BeINHEHUH];

5) WCKIOYaTh JEHUCTBHS, CBA3aHHBIE C BIMSHHEM KaKUX-THOO JHMYHBIX, HMYIIECTBEHHBIX
(huHAHCOBEIX) M HMHBIX HMHTEPECOB, NPEMATCTBYIOMMX NOOPOCOBECTHOMY HCIIOIHEHHIO MMM
JIOJDKHOCTHBIX 00513aHHOCTEH;

6) TIOCTOSIHHO CTPEMHTHCS K 06ecnedeHuIo 3G GEKTUBHOTIO UCTIONB30BAHUS PECYPCOB, HAXOMALIMXCS
B PaCHOpPAKCHHH;

7) cobmonarh mpaBHia OETOBOTO IOBEAEHHS H OOIIEHMS, IpPOSBIATE KOPPEKTHOCTh H
BHHUMATEILHOCTh B OOPAIeHUH ¢ KIIMEHTAMH U J€IOBEIMH NTapTHEPAMH;

8) MpoSIBIIATH TEPIMMOCTH U yBaskeHHE K 00BIYasIM H TpaJulMaM Haponos Poccuiickon Penepauuu
M TpaJaH WHOCTPAHHBIX TOCYAApCTB, YYMTHIBATh Ky/IbTYyDHBIE H MHBIE OCOOEHHOCTH pa3IMYHbIX
THUYECKMX, COIMANBHBIX TPYNMI, KOH(eccHH, CHOCOOCTBOBATE MEXHALMOHAILHOMY M
MeXKOH(EeCCHOHATIBHOMY COIIaCHIO;

9) 3amMIuarh © IOJIEPKUBaTh YEIOBEYECKOE NOCTOMHCTBO TIPaXIaH, YYHThIBaTh HX
MH/THBH [y IbHOCTh, HHTEPECEl H COLHAIBHEIE IIOTPEOHOCTH HA OCHOBE MOCTPOCHHS TONEPAHTHBIX
OTHOIIIEHUH C HUMH;

10) cobmomars mpaBa KIMEHTOB YUPEXIECHHs, TapaHTHPOBaTh MM HEMOCPECTBEHHOE ydJacTHe B
TpoIecce NPHHATHS PELICHHH Ha OCHOBE IPENOCTABIEHHs IIOJHOM MH(GOpMAlHMH, KacaroLIeHcs
KOHKPETHOT'O KIINEHTa B KOHKPETHOM CHTYallHH;

11) BO3AEPXKHUBAaTLCS OT IIOBEACHHS, KOTOPOE MOIIO OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
HCIIOJHEHNH IOJDKHOCTHBIX OOsS3aHHOCTeH paboTHHKa Y4UpeKIEHHs, a TakKke He JOIyCKaTh
KOHQJIUKTHBIX CHTYall|M, CIOCOOHBIX HUCKPEIUTHPOBATh UX JEATENBHOCTD M CIIOCOOHBIX HAHECTH
ymep6 penyranuu YUpexueHHs, a TakkKe OT IOBEJCHHs (BBICKA3bIBaHUM, XKECTOB, JIeUCTBUIA),
KOTOpOE MOXET GBITh BOCIIPHHSATO OKPYXKAIOLIMMH Kak COIVIacHe IPMHATH B3ATKY MM Kak Ipoch0a
0 Jlaue B3STKE;

12) He HCMONB30BaTh AODKHOCTHOE IIONOXKEHHE [UIs OKa3aHWs BIMAHHSA Ha JEATCIBHOCTH
rOCYJapCTBEHHEIX OPTaHOB M OPraHOB MECTHOTO CaMOYINPABJIEHHs, OpraHH3alui, JOIKHOCTHBIX
JMI, TOCYJAApCTBEHHBIX H MYHHIMIAIBHBIX CIIYXKAllMX [pH pelIIeHHH BONPOCOB JIAYHOTO
Xapakrepa,

13) co6IronaTh YCTaHOBICHHEIE IPABUIA ITyGIHYHBIX BRICTYIUIEHHH H IPEIOCTABICHHUS CIIyKeDHOHA
HH(pOpMaIUK, BO3IEPKUBATECS OT HeOOOCHOBAaHHOM MyONMYHOW KPHTHKH B aapec ApYr Apyra,
MyGIHYHBIX 0GCYXIEHMM NeUCTBHM ApYT Opyra, HAHOCAINMX YIIEPO M MOAPHIBAIOLIMX PEMYTalHIO
JpYT Ipyra, a Tak)Ke JeJIOBBIX TapTHEPOB Y YPEKACHHUS;



14) yBaKMTENBHO OTHOCHTCS K JE€ATENBHOCTH IPEACTABUTENEH CPEACTB MAaCCOBOM MH(OPMALIUH 110
MHGOPMHPOBaHHUIO 06IIEeCTBa 0 paboTe YUpexIEeHHs, a TakKe OKa3hIBaTh CONEUCTBHE B MOTYyYCHHH
JIOCTOBEpHOHM MH(GOpPMAIMK B YCTAHOBICHHOM IIOPSJIKE;

3.2. BremHu# BHA paboTHHKA YUpEXIEHHS MIPH MCIIONHEHHH MM JIOKHOCTHEIX OBsS3aHHOCTEH, B
3aBUCUMOCTH OT YCIOBHHM pPaGoTHI M QopMara CIyKeGHOIO MEpONpPHATHS, AOJDKEH BBIpAXKaTh
YBRKEHHE K KIMEHTaM, JCJIOBBIM IIaPTHEPAM YUpEX/ECHHUS, COOTBETCTBOBATH OGIIETPHHATOMY
IENOBOMY (MIH  KOPIOpPAaTHBHOMY) CTWmO. KpurepusMu H€I0BOIO  CTHIS  SBISAIOTCH
O(QHUIHAIBHOCTD, CAEPXKAHHOCTh, TPAJHIIHOHHOCTE, AKKYPATHOCTE.

3.3. B cny:xebroM noBeneHnn paboTHUKA Y UpeiKaeHHUs HEIOIIYCTUMEIL:

- I000r0 BH/A BBICKA3bIBaHHUS M AEHCTBHS JUCKPHMHHAMOHHOIO XapakTepa 1Mo MpH3HaKaM TMona,
BO3paCTa, pachl, HAI[HOHAIBHOCTH, f3bIKA, I'PAXJAHCTBA, COIMANLHOTO, HWMYIIECTBEHHOIO HITH
CEMEHHOT0 MOJI0KEHHU S, TOTUTHYECKHX HITH PEIUTHO3HBIM MPEAOYTECHHI;

- rpyboCTH, NpOSBIeHHS NpPeHeOPEKUTETHHOTO TOHA, 3aHOCUMBOCTD, IIPEIB3ATHIE 3aMEYaHHI,
NpeqbsSBICHHE HENPAaBOMEDHBIX, HE3aCIyXEHHbIX OOBHHEHHMH, YTpO3El, OCKOpOHTENLHEIE
BBID@XEHHSA WM DPEIUIMKH, [JEHCTBHA, IMPENATCTBYIOIIME HOPMAJIbHOMY OOIIEHHIO HIIH
IIPOBOLHPYIOLIME IPOTUBONIPABHOE MTOBEACHHUE.

3.4, PaboTuuk YupexaeHus, HaAeIeHHbIH OpraHu3alliOHHO-PACIOPSIUTENLHEIME IOIHOMOIHSIMH,
TaKKe 0bs3aH:

- IPUHHMATh MEPHI 110 NPEJOTBPAIICHHIO U YPET'YJTHPOBAHHIO KOH(IIMKTa HHTEPECOB;

- IPHHAMATh MEPBI 110 NPEAYIIPEKACHHUIO H ITPECCYCHUIO KOPPYIILIHH,

- CBOMM JIMYHBIM IIOBEACHHWEM MONABATh IIPUMEP YECTHOCTH, OECIpPHUCTPaCTHOCTH H
CIpaBe/IJTMBOCTH.

1V. TpeboBaHusi K aAHTHKOPPYIIIHOHHOMY NOBEICHHIO Pa0OTHHKA Y4YpeKIeHHu .

4.1. PaGoTHHK YupeIeHHsS IIpPU MCIOTHEHHWH MM MOOJDKHOCTHBIX OOS3aHHOCTEH HE BIIpaBe
JOOIIYCKATh JIMYHYIO 3aUHTEPCCOBAHHOCTBH, KOTOpass NMPUBOJUT HIIM MOXET IIPUBECTH K KOH(I)JII/IRT}’
HHTEPECOB.

4.2. B yCTaHOBIEHHBIX 3aKOHONATENbCTBOM Poccuiickoit Penepanuu ciydasx pabOTHHK
Vupexpenus o00f3aH NPENOCTaBIATL CBEACHHS O [IOXOJAaX, pacxojax, 00 MMyIIeCTBE W
0053aTeNbCTBaX MMYIIECTBEHHOIO XapaKkTepa.

4.3. PaboTHMKY Y4pekKIE€HHA B CIydasX, YCTAQHOBIEHHBIX 3aKOHONATEILCTBOM, 3allpelIaeTcsd
HOy4aTh B CBSA3H C MCIOJHEHMEM JIOJDKHBIX OOS3aHHOCTEH BO3HATrPaKACHUS OT QH3MIECKHX M
IOPUAMYECKUX THI (TIOTAPKH, JIE€HEKHOE BO3HAIPAXAEHHME, CCYAbl, YCIyIH, OILIATYy Pa3sBICYCHHH,
OTALIXA, TPAHCIIOPTHEIX PAcXOIOB M HHBIC BO3HATPAKICHHUA).

4.4, B yKasaHHBIX CIlydasX IOJapKH, TONTy4eHHBIE PabOTHHKOM YUpPEKIEHHs B CBA3H C
IPOTOKOJIBHEIMM MEPONPUATHIMH, CITYKeOHBIME KOMaHIMPOBKaMH U C JPYTUMH OQUIHATEHBIME
MepONPUATUIMH, IPU3HAIOTCS COOCTBEHHOCTBIO YUPEX/ICHHS H IIepeNaroTCs PaGOTHUKOM IO aKTy
B VupexJeHHe B IOPSAKE, IPeTyCMOTPEHHOM HOPMaTHBHBIM aKTOM Y YpEIKICHHUS.

V. O6pamenue co cryke6Hoi HHpopManHe

5.1. PaGoTHMK VupexaeHHs O0Os3aH NPUHAMATH COOTBETCTBYIOIIHE MEpHI 10 O6ECIEeUeHHIO
KOHHUIEHIMAIBHOCTH WHGOPMAlUM, CTAaBINEH WM3BECTHOX €My B CBS3M C HCIOIHEHHEM HM
INOJDKHOCTHBIX OOS3aHHOCTEN, 32 HECAHKIIMOHMPOBAHHOE pa3IVIallleHWe KOTOpPOW OH HeceT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

5.2. PaboTHMK YupexaeHHs BIpaBe 06pabaThBaTh M NepenaBarb CIyKeOHYIO HHQOpMAILHIO IIpH
COOMIONEHUH NEUCTBYIOMKX B YUpekIEHHH HOpPM M TpeOOBaHMH, MPUHSATBIX B COOTBETCTBHMH C
3akoHOAaTeNBCTBOM Poccuiickoi Denepari.



